
SENIOR TIMELINE & CHECKLIST:   
The College Application Process 

 
 
AUGUST-OCTOBER 
 
q Review Your Transcript:  Alert your counselor or the counseling secretary to any errors/omissions that 

you believe are on your transcript.  For purposes of filing out college applications, you will likely need your 
weighted GPA, your weighted Class Rank, your UIC number, and possibly your ACT/SAT scores—which 
are all posted on your transcript.  DHS uses an “exact” ranking /4.0 weighted GPA /semester system.  You 
may also need Dexter High School’s CEEB code:  231255 which is not on your transcript. 
 
 

q Check DHS Graduation Requirements:  Go to http://www.dexterschools.org/page.cfm?p=633  
and open the document DHS Graduation Requirements for 2016 & beyond.  You should have already been 
informed by your counselor if you’re missing requirements, however if you suspect that you have not yet 
met your graduation requirements or have not yet enrolled in a required class needed in your senior course 
schedule, contact your counselor ASAP.   
 
Moreover, if you’ve completed coursework on-line through Aventa, MVS, or completed credit recovery 
courses through BYU or E2020, or perhaps dual-enrollment college courses through Washtenaw 
Community College or EMU and they do NOT yet appear on your transcript, please let your counselor 
know so that s/he can post them ASAP. 
 

q Continue to research colleges/universities/programs of study/military opportunities/internships, 
etc::   If you still don’t have a clue as to what you’d like to do immediately after high school, we recommend 
that you revisit your account at CAREER CRUISING to explore your options.  Of course we 
recommend that you also meet with your counselor when school resumes in September.  To login 
to Career Cruising, go to our website:  Dexter Community Schools—Dexter High School—
Counseling Department—Career Cruising.   Your username = DEX-   followed by your DHS ID#.  
Your password = your date of birth (mmddyyyy). 
 
 

q Complete the College Questionnaire: Your guidance counselor will likely know a lot about you by the 
time you’ve become a senior.  However, to allow him/her to compose a more accurate reflection of ALL of 
your accomplishments to be included in a letter of recommendation, please provide them with a copy of 
your College Questionnaire.  You can conveniently download/fill out/save the questionnaire on-line by 
going to the following link: http://www.dexterschools.org/page.cfm?p=736  and send it to your 
counselor. 
 
 

q Retake the ACT and/or SAT and SEND SCORES:  If you haven’t already taken the ACT and/or the 
SAT, now’s the time!  Nearly all four-year colleges and universities require applicants to have taken the ACT 
or SAT prior to being considered for admission.  You can still go ahead and submit your application, but the 
colleges/universities will not render an admissions decision until they get your scores.  There is generally a 
place on the application for you to indicate the month/year you are to initially take or retake the test.  
(Check specific admission requirements for colleges via their websites to learn which test scores that they 
target for admission.  Your high school counselor will have this information on hand as well.)  Although all 
ACT and SAT scores are featured on the front of your official DHS transcript, some highly-selective 
universities (such as the University of Michigan) require that you have ACT and/or SAT send your scores 
directly to their offices of admissions.  Contrary to what you may have heard, colleges and universities 
generally do not prefer the ACT to the SAT or visa versa—typically they regard them equally.  However, 
your DHS counselors recommend that you take both tests, see which one you do best on, and then if 
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necessary re-take the one you did best on because it probably fits your testing style better. Below are the 
links to both ACT and SAT.   www.act.org  and  www.collegeboard.com  
 

 
q College Essays:  Not all colleges/universities require essays as part of their application.  However for those 

that do, review the document on our DHS Counseling webpage, Writing the Successful College Application Essay:  
Tips for Success.  We think you’ll find it helpful in crafting an effective essay.  
http://www.dexterschools.org/page.cfm?p=736 

 
 

q College Applications:  You’ve already explored some colleges, but go to a few more college websites and 
finish your research.  DHS counselors recommend that seniors who are college-bound apply to at least three 
colleges/universities before October 31st:  a) one that you’re certain you can gain admittance to—a “safe” 
school; b) one that you’d like to attend but might be “on the admissions bubble” for; and c) one that is a 
“stretch” school for you—one that you’ve dreamed about attending.  Currently, the average number of 
applications submitted to colleges/universities by DHS seniors is four.   Don’t forget to consider WCC as 
an option to complete your first two years (basic study requirements) and then transfer to a 4-year school to 
complete your degree.  It will likely save you a significant amount of money.   Students who have not filled 
out at least one college application by October 15th will be encouraged to participate in COLLEGE 
APPLICATION WEEK at DHS. 
 
Early Decision or Early Action?  If there is a college that you’re positively certain that you want to 
attend, perhaps you should consider “Early Decision” as an option.  Colleges/universities will notify you of 
their decision early (Nov-Jan).  But be careful, because if the college admits you, you must enroll and 
withdraw applications from all other colleges/universities applied to.  Also, Early Decision involves a 
binding monetary commitment.  That is why very few students apply Early Decision. 
 
Some colleges and universities offer a more flexible admissions option called “ Early Action” or “Early 
Admit.”  Early action provides an early admission decision by the college, but still allows you to apply to 
other colleges and there is no binding monetary agreement.   Many students prefer this option. 
 

What is the Common Application? Should I use it?  The Common Application has been developed by 
a group of member colleges and universities that belong to the Common Application group. They accept 
this application in place of their own without any penalty. You fill it out once (on the computer) and 
then submit that application electronically to any schools that participate in the Common App program. 
Some of the participating colleges—such as the U of M—also have a supplement that must be 
submitted in addition. The Common Application and all information pertaining to it, is available at 
www.commonapp.org.   When you get there, click on APPLICANT LOG IN to get started. 

 
 
q Counselor/Teacher Recommendations:  Not all, but some of the colleges/universities that you apply to 

will also require letters of recommendation from a teacher or two.  Try to give teachers as much lead-time as 
possible.  Put your request in writing to them and inform them of your educational goals.  If you’re applying 
to any schools via the Common Application, you’ll be prompted to “invite” recommenders such as your 
counselors and teachers to do a recommendation.  It is mandatory that your counselor completes the 
Secondary School Report for each student’s Common App.  Some colleges/universities also require that 
your counselor complete the Common App Counselor Recommendation. 

 
It is the student’s responsibility to provide their guidance counselor with the necessary 
recommendation forms/secondary school report forms and his/her completed College 
Questionnaire to complete each college application.   It takes time to complete an application and to 
write a thoughtful letter of recommendation.  Each DHS counselor typically serves approximately 100 
seniors, each submitting several college apps. They will generally get applications out within 48-72 hours, 
however if a full letter of recommendation is needed, please provide your counselor with a lead time of ten 
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school days.  Moreover, it is recommended that you provide application materials to your counselor at least 
three weeks before the application deadline. 

 

q Send Your Transcripts:  Dexter High School uses Parchment.com for all transcript requests. 
Students, parents, and alumni* can use Parchment.com to send high school transcripts electronically, 
securely and confidentially, with real-time tracking.  To order your transcript, click on the Request my 
Transcript icon at   http://www.dexterschools.org/page.cfm?p=743 .  If you have not already done so, 
you will first need to create an account and then you can place your order request. 
http://www.parchment.com/   Remember that you are in the graduating Class of 2018! 

 
 
q College-Bound Athletes—Register with NCAA Eligibility Center:  If you are planning to participate in 

competitive college sports, you will be required to register with the NCAA Clearinghouse.  (This does 
NOT include sports at the intramural level.)  Both Division I and Division II schools currently require 16 
core course credits.  10 of those 16 core credits must be successfully completed and on your DHS transcript 
by the end of your junior year.  Currently there are no specific high school graduation requirements for 
athletics in Division III.   Click here to find more info and to get started: 
http://www.dexterschools.org/page.cfm?p=752   
 
Contact college athletic coaches/departments if NCAA bound:  After completing your junior year, 
contact coaches of programs at specific colleges/universities that you’re interested in.  If they would like a 
copy of your official transcript, ask the DHS Counseling Office for one.  To present yourself in the best 
possible light, it would be wise to submit a highlight tape to them also.  Your high school coaches will be 
able to provide advice in this area. 
 

 
q Sign-up / Attend College Visits at DHS:  In August, many colleges and universities begin calling the 

DHS Counseling Secretary to schedule informative visits to DHS.  It is recommended that students check 
with the counseling secretary each week to see which college/universities of interest have been added to the 
schedule.  Students must sign-up in advance to attend the hour-long session(s).  Often it is the actual 
admission representative from the visiting college/university that is assigned to DHS, who will be facilitating 
the visit and who will eventually be reviewing your application, and subsequently making an admission 
decision.   So it may be wise to take this opportunity to make a face-to-face contact with him/her if 
possible! 

 
Also, it is wise to actually visit the campus, take a tour, talk to a rep, eat the food, and perhaps stay the 
weekend in a dorm BEFORE you commit to that school.  Speak with someone in the department of your 
major area of study and perhaps sit in on a lecture too! 
 

q Financial Aid:  
Our annual Financial Aid meeting has moved to October!  So now you can file the Free Application for 
Federal Student Aid (FAFSA) beginning Oct. 1st.   DHS will host a Financial Aid Meeting in early October 
(TBA).  A financial aid representative from a local university provides parents with all of the necessary filing 
information in addition to tips and strategies.  There are two types of aid—“state aid” and “federal aid.”  
The deadline for filing for the state aid of Michigan is generally March 1st.  The deadline for federal aid is 
June 30th.  DHS counselors recommend that all students apply for aid—even if they believe their parent(s) 
earn too much—because many colleges need a FAFSA on file in order to grant academic/merit scholarships 
as well as need-based scholarships.  File the FAFSA as soon as possible after Oct. 1.  Please check the 
website above for current information.   www.fafsa.ed.gov/     

 
q Scholarships:  Throughout the year, the DHS Counseling Office receives notice of available scholarships.  

Every week, the list is updated and featured on the DHS website under Counseling Department.    Look for the 
Scholarships link. 
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Local Scholarships are posted in the spring of the senior year.  Generally, local businesses and organizations 
notify DHS of the scholarships available for that graduating class.  The DHS counselors typically hold a 
meeting for seniors in late March-early April to provide information and required applications for such 
scholarships.  Following the application deadline, the applications are copied and distributed to the 
businesses and organizations sponsoring the scholarships and then they select the recipients.  Subsequent to 
reviewing your application (which often includes an essay explaining why you would benefit from the 
scholarship), they may elect to conduct personal interviews with the students before making their final 
decision. 

 
 
JANUARY-FEBRUARY 
 
q Mid-Year Reports: 

• Many competitive colleges will request a mid-year report so that an official transcript can be sent to the 
college at the end of the 7th semester.   It is the student’s responsibility to inform their 
counselor—in writing—to which schools a mid-year report is to be sent. 
 

• Your counselor will keep the request(s) on file and send it as soon as the 7th semester transcripts 
become available (generally Feb. 1) 
 

 
MARCH-APRIL 
 
q Local Scholarships: As explained under “Scholarships” above, local scholarships are posted in the spring 

of the senior year.  Generally, local businesses and organizations notify DHS of the scholarships available 
for that graduating class.  The DHS counselors typically hold a meeting for seniors in late March-early April 
to provide information and required applications for such scholarships.  Following the application deadline, 
the applications are copied and distributed to the businesses and organizations sponsoring the scholarships 
and then they select the recipients.  Subsequent to reviewing your application (which often includes an essay 
explaining why you would benefit from the scholarship), they may elect to conduct personal interviews with 
the students before making their final decision. 

 
q Make the Decision!  If you have not already made the big decision as to which college or university you 

want to attend, now is the time!  Most schools have a deadline of May 1st, but remember that the longer you 
delay in making your decision, you may sacrifice prime rooming assignments, etc. 

 
JUNE 
 
q Honors Convocation:  If you have received any awards your senior year, you will be invited to attend the 

Honors Convocation (typically held on the Thursday evening prior to graduation ceremonies).  During the 
convocation, each student being honored is requested on stage to be recognized for his or her 
achievements.  This is a special occasion and students should wear appropriate attire. 

 
q Graduation:  High School graduation ceremonies are typically held the first Sunday in June in the DHS 

Gymnasium.  Only students who have met all graduation requirements and all school-related obligations 
(outstanding fees owed, uniform returns, book returns, etc.) will be able to participate in graduation.  Should 
you need to complete outstanding coursework to fulfill graduation requirements at the time of graduation, 
you will NOT be eligible to walk with the members of your class or attend the Senior Breakfast.  If you 
complete the required coursework at a later date, you will however receive your printed diploma at that time. 

 
q Final Transcripts:  All colleges/universities will want a final transcript that has the “Date 

Graduated” on it.  
 

To order your transcript via Parchment.com, click on the Request my Transcript link: 
http://www.dexterschools.org/page.cfm?p=743  


